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Optimize spending, improve efficiency, and reduce risk
Coupa enables companies to consolidate, manage, and visualize all
business spending processes, including procurement and payments,
in a single cloud platform. Coupa helps companies maximize the
value of their spending by identifying opportunities to reduce costs,
streamline operations, and mitigate risk.
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Supported by many companied

Coupa is supported by many companies

around the world.

Reference: Excerpt from Coupa

ABILITY TO EXECUTE

COMPLETENESS OF VISION » As of September 2023 © Gartner, Inc

Gartner

Category Leader

Coupa is positioned as the category
leader in various industry analyst reports
(Gartner, Forrester, IDC, and 24 others).
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The Coupa Supplier Portal (CSP) is a free tool that enables suppliers to easily receive purchase orders, create invoices,
and more. It makes easy to manage customer transactions.

g,2coupa supplier portal

No Supplier Fees

No Fees are required to minimize the burden on suppliers

#,zcoupa supplier portal

0 Invoices Orders Business Profile

Setup Service Sheets

KER NOTIFICATIONS @  HELP

Forecasts Catalogs Add-ons More...

Recent Activity

Order # 2039

INPEX » 5000.0 » JPY » Not Invoiced
Multi Factor Join Requests
Security
0 of 1 Users 0 Users

Ts Test Suppligr

Merge
Suggestions

5 Duplicates

Announcements

# Chat with Coupa Support

Easy-to-use screen and feel
Excellent usability

compared to other solutions

Strong user-friendly screen and feel

Centralized Document
Management

Documents such as purchase orders,
quotes, and invoices can be centrally
managed by each customer through
CSP, and information can be shared in
real time.
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After Coupa introduction, Coupa covers from order to invoice.

Efficient Information Collection

We plan introducing SIM in January 2026
to efficiently collect supplier information.

Introduction of Service
Sheet

For construction and service
transactions, please submit a
Service Sheet via CSP.

Digitization of Quotation

Services

Coupa's Quotation Response Portal Site

(Procurement Response Portal)
Responding to Quotations

Digitization of PO Receipts

PO will be sent via Coupa or an email and
PO can be viewed and downloaded via CSP.
PO will be accepted via CSP.
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After Coupa introduction, Coupa covers from order to invoice.

Abolition of
invoice

Dekivery slip will no
longer be required.
Please do not send it.

N
N
N
h

Changes in communication
tools

Inquiries can be handled by

the chat function of CSP.

Visualization of receiving
status

By using CSP, you can check the receiving
status of goods and the status of service
sheet in real time.

Digitization of Billing
Operations

Paperless billing by registering
billing information in CSP.
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Digitization of Quotation Operations

Quotation requests are sent via emails from the Procurement Response Portal

INPEX Sourcing Event - Spot Bid from Req #3622 #1232
Invitation

**Invitation to Tender / Request for Quotation (RFQ) / Request for
Information (RFIy™

INPEX (Company) is pleased to issue this Invitaion to Tender / Request for
Quotation (RFQ) / Request for Information (RF1) for the provision of goods
andlor senices as cuthined in this sourcing event. Further details regarding
the instructions to Tenderers, terms and conditions, scope of work and oth-
ers can be found within this tender/RFQ/RFI package. Please submit your
response through the system.

Sheuld you have any questions regarding this event, please contact us using

the messaging feature available in the event.
Thank you for your participation.

Responses are due by Tuesday, 11 March 2025 05:45 PM J5T

I intend to Participate

| decline to Participate

Spot Bid from Req #3622 - Event #1232 acwe

—— o3

days hre.

EECHMD L. TR
TR, AR AL

Do you intend to participate in this event?

Do you intend to participate? | Goose an answer ~

_ Accept Terms and Conditions

s for tne eurrent event

Event Information & Bidding Rules Buyer Attachments

12 06:47 PM Asiaaire
00:00

Allow the *@inpexjapan.coupahost.com domain to receive email in advance. Note that this is different from the domain used for notification emails during CSP initialization.

* If you dick "I want to participate" or "Show event," you will be transferred to the one-time password entry screen, and after entering the one-time password, you can view the contents.



2. Business changes and requests following

the introduction of Coupa

BQ | 1-y-va-r5-a

& CAT

Coupa Assistance Team

Digitization of Quote Operations

Quote responses are submitted in the Procurement Response Portal

Spot Bid from Req #3622 - Event #1232 :c.-

Namg | #1212

Attschment Anachmant
A4 Fia

Farms

s
S—

Attachments
[T—
test REsponse 1o T

o fest

Expectod Guantity Capacity * Prics par Unit

Hems Not In Lots (1 items)
e
xpacint Chuanety x Price pa Ui

£;3coupa

*It is also possible to enter answers by batch upload of Excel instead of individual input. * By clicking the "Save" button, you can save them on the way without sending them to INPEX personnel. 9

*It is possible to modify the quotation answers during the quotation event, but is not possible to modify the quotation in Coupa after the event.
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Coupa ERP

Quote
%;ﬁ iﬁ
Supplier = RQ b RRQ
] Response

INPEX RFQ Response [ Review Selection
Received Response

INPEX

Requestor

__Quote Response

Please provide Quote
Response in Procurement
Response Portal

10
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2. Changes and requests associated with O =
Coupa introduction @ L 225 % C;AT

Digitization of purchase order receipts

Purchase orders will be sent by Coupa email and/or CSP.

)\
J

INPEX Corporation Purchase Order #INPEX1858

¢
0 INPEX <do_not_reply@inpexjapan-dev.coupahost.com> oy

% ReplyAll | = Forward 7 | Bas

To JP AB coupatest13 2024/12/05 () 15:06

@ If there are problems with how this message is displayed, click here to view it in a2 web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

PO-INPEX1858 v1_20241205.pdf &

o3 44 KB

INPEX Corporation Purchase Order #INPEX1858
Order Summary
Date 120524
PO Total 400000 USD

Shipping FOS
Terms

Payment BEOS: AAFBYRFINOE AFIL %
Terms.

Contact

*Allow the do not_reply@inpexjapan.coupahost.com domain to receive email in advance. 1
Note that this domain is different from the domain used for notification emails and requests for quotation during CSP initialization.



mailto:do_not_reply@inpexjapan.coupahost.comドメインのメール受信を事前に許可してください
mailto:do_not_reply@inpexjapan.coupahost.comドメインのメール受信を事前に許可してください
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2. Business changes and requests following @ T
_the introduction of Coupa ® L ,

Digitization of purchase order receipts

Purchase order history is available in CSP

TEST ~ NOTIFICATIONS e HELP -

g,xcoupa supplier portal

ﬁ Invoices Business Profile Setup Service Sheets ASN Sourcing Forecasts Catalogs Community More...

Order Lines Returns Order Changes Order Line Changes Order Confirmations Order Confirmation Lines More...

Orders
Select Customer INPEX .

Purchase Orders

Instructions From Customer
FANBECMIEO L, EERIBETOTIRES W,

Click the == Action to Accept the Purchase Order and Create an Invoice using its data

2 Co—

PO Number Order Date Status Acknowledged At tems Unanswered Comments Total Assigned To  Actions
|2035 031125 Issued MNone 10 Each of test Mo 500,000 JPY =E2
2035 0311725 Issued Mone 10 Each of test Mo 500,000 JPY = Eg

@ Chat with Coupa Support

12
*You can check the list and download the purchase order.
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PO on the CSP screen

Purchase Order #2036
General Info Shipping
Status |ssued - Sent via Email Ship-To Address

Order Date 03/11/25
Revision Date 03/11/25

Requester B #it

Acknowledged [

o Comments

Enter Comment

Add File | URL

Select Customer

Email senckumura@abeam.com Temzs None
Payment Term BDOS : (A(FB)AF 5 EAHL ™ Shipment Tracking
Attachments None No shipment tracking.

e —— —————————
e e e e

Total ey 500,000

Create Invoice

*You can communicate with the INPEX by entering comments on CSP for inquiries related to purchase orders, requests for delivery date adjustments, etc.

*You can also attach files and add URLs to comments.

13
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2. B_usmess c_hanges and requests following @ P Request
the introduction of Coupa \ ) B | commtetatean
Digitization of purchase order receipts irﬁi
Coupa ERP
Purchase Order Confirmation and shipment
™| S
Supplier Received Confirmation [~
PO PO E;: PO .
INPEX Creation —P? Send > ngg;::gon
INPEX
Requestor

PO Receipt

PO Receipt via CSP and an email
notification

14
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Digitization of purchase order receipt
*Please mark "[" on the purchase order screen for the order confirmation.
Purchase Order #2036
General Info Shipping

Order Date 0311/25
Revision Date 0311/25
Requester =l #H
Email senokumura@abeam.com
Payment Term BDOG ; M&(FBY A Fisn i #h

Attachments MNone

Acknowledged )

o Comments

Enter Comment

Add File | URL

FRERBEH AR -7 - 1B I NP E XXAR

Japan

Attn: B2 G
Terms Mone
> Shipment Tracking O s

No shipment tracking.

e e e e e e e

Total Jpy 500,000

Create Invoice Save =i Print View

Mute Comments

*You can communicate with the INPEX by entering comments on CSP for inquiries related to purchase orders. You can also attach files and add URLs to comments.
*The receipt of purchase orders for construction and service contracts that fall under the Construction Industry Law is an exception.

15
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Digitization of Purchase Order Receipts

order.Signing is performed by using DocuSign.

® docusign

Transactions subject to the Construction Industry Law require both the supplier and INPEX Signing on the purchase

16
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Introduction of Service sheet

Service transactions (e.g., performed service details) will be submitted as a Service sheet vis CSP service sheets.

It will be reviewed and approved by INPEX as a receipt and acceptance.

(+) Status Draft
Service Sheet #433 & Raguestic 0y /{3 Subisitted On
0 ey
Pos Order Date ¥ of Sarvice Shets for Order
2037 031125 2
Line Details
1 service test 0py
PO Line Due Date Completion Date Attachmaents
1 03/0425 n Add File | URL | Text
Supplier Contact Email PO Line Total
None 5,000 JPY
* Service Start Date * Service End Date
* Desarip Price ~Quantity  *UO
P Q| Norates availabie Q 1 Esch v 0Py
Comments >
E
*Service sheets can be "withdrawn" and changed or cancelled, unless approval has been requested or approved by INPEX. 17

*Rate lines for each order line can be added on CSP. Ifthere are many lines, they can be submitted as attachments such as Excel or a separate document.
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Service sheet implementation %T,}
Coupa ERP

Service sheet
. Service Sheet
Supplier Input * M
INPEX Payment
ibfsﬂvice Sheet itf Service sheet Inspection ;GEN,@ sheet f;ﬁ invoce |
INPEX = Receipt - check Offline »  Approval Matching |———
Requestor

Performed Service details
submission

Performed service description

and completion report of
construction, please enter
the service sheet at CSP.

18
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2. Business changes and requests following @ ( ch
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Visibility of receipt Status

Status of receipt / acceptance can be checked in CSP

£xcoupa supplier portal TEST~  NOTIFICATIONS @ HELP

* Invoices Business Profile Setup Service Sheets ASN Sourcing Forecasts Catalogues Add-ons More...

Orders Order lines Returns Order Changes Order Line Changes Order Confirmations Order Confirmation Lines Promised Deliveries More

Select Customer INPEX .

Purchase Order Lines

A\ Confirmation of Receipt ~ - Search 0 !

sader) Item Total tem Quantity Line Total Need By Order Date | Received| UOM Pending Approval Quantity Pending Approval

10 Each of Test items 10 500000 2025-04- 2025-04-18 |10 Each Non
18

5 Each of Test items 5  2500.00 2025.04- 2025-04-18 |0 Each None Non
18

3 Each of Test tems 3 1500.00 2025-04- 2025-04-18 |3 Each None
30

3 Each of Test items 3 150000 2025-04- 2025-04-18 |3 Each None None
30

3 Each of Test items 3 150000 2025-04- 2025-04-18 O Each None None
30

5 Each of Test items 5 250000 2025-04- 2025-04-18 |5 Each None None
30

5 Each of Test items 5 250000 2025-04- 2025-04-18 |0 Each Non
30 ) 19
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ERP
Receipt
Supplier Shipment Receipt
] e csP
s Emmmm————— Confirmation of receipt and
INPEX Inégrﬁeﬁ:n > ving ¢—| Inventory acceta nce status
Suppliers can view receipt and acceptance
via CSP
INPEX
Requestor
Service Sheet
Supplier Input — CPC‘;F;W:UO_ n {ﬁ
INPEX ’—iI Payment
- i;; g:aSemoe Sheet Invoice
Receiving o Check o i N 3 J
R;?ﬁzor Time Sheet > e > Ins;;ﬁ;m > Aproal Matching
19
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2. Business changes and requests following ¢ ( .
the introduction of Coupa L ’

Digitization of invoicing
Suppliers to register billing information in CSP.

o General Info 9 From
*Invoice # * Supplier Supplier Test
* Invoice Date | 03/11/25 SupplierCTID | v
Payment Term BDO6 : IS (FB)/AFMHEAFILX *Invoice From Address  test L
70000000
Date of Supply | 03/11/25 Japantest
Japan i
*Currency JPY v P Lines
Delivery Number * Remit-To Address test pe) Type s cyption Qty Leil Buice 5000 [
—=0000000 - test 5 Each v 1,000.00 /
Status Draft Japantest
J
Image Scan | J7 A JLDEIR | D7 )ILANBEIRENTWERA apan PO Line Service Sheet Line Contract Credit Line
2059-1 None - None ,O
/
*Ship From Address  test L
Supplier Note 0000000
Japantest Supplier Part Number * Tax Code Billing
% Japan (R HET — SR REH10% 1011-HSE-3-—1101-FFET/EESE-V-6701211000-A101-02A00
Attachments o Add File | URL | Text
Taxes
CT Rate CT Amount Tax Reference
~ 0

20
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@ Digitization of invoicing '

ﬁ Coupa ERP

Billing
Supplier Invoice  —— 522?5:5
Registration
Payment
INPEX Scheduled
INPEX Invoice Invoice Invoice
Requestor Received Approval Matching

CSspP

Billing data registration

Please register Billing data in CSP

*If an invoice is waived by INPEX due to a deficiency in the amount, quantity, etc., the invoice must be re-registered. If an invoice is waived, a notification email will be sent to the supplier.
*If you need to cancel an approved invoice, a aredit memo must be registered.

23
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Digitizing Billing Operations

A credit memo needs to be registered to cancel an approved invoice.

Create Credit Note create

This credit note applies to invoice #2039-2. When approved, the credit will fully cancel the invoice's impact to the transaction.

o General Info 9 From
* Credit Note # " Supplier Supplier Test
* Credit Note Date | 2025-03-12 Supplier CTID v
Payment Term BDO06 : FUA(FBY BFEHEEFL * Invoice From Address  test
T 0000000
Original Date of Supply 2025-02-11 [5 Japantest
Japan
*Currency JPY ~
Delivery Number * Remit-To Address  test
T0000000
Status Draft Japantest
- ) Japan
Original Invoice #2039-2
Number
* Ship From Address test
Original Invoice Date 2025-02-11 +0000000
Image Scan | Choose File | No file chosen Japantest
Japan
Supplier Note -
“ To
4 Customer INPEX
Attachments @) Add File | URL | Text *Bill To Address EEREHINPEX
Credit Reason T107-6322

o e o e e

*Be sure to cancel the entire amount of the invoice even if the invoice amount is reduced. After canceling, register the invoice again with the correct amount. 22
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@ You can register and change banking details in CSP.
= However, if you change banking details, ensure informing INPEX of the change.

Notes

If you change the banking details, please notify INPEX of the change. If the
change is made without notification, payment will be made to the old payee.
There is a possibility that work such as transfer from the old payee to the new payee
may occur. INPEX is not responsible for the such transfer in this case.

23
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Change in communication tools

Basic interactions and inquiries with suppliers can be replaced by the CSP chat / message function.

) s

coupa

A

24
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Changes in communication tools

The quantity of goods shipped must be exactly the same as the purchase order.
In case of shipment exceeding the quantity ordered or partial delivery, please contact INPEX before shipment.

Select Customer INPEX
Purchase Order #2036
oo General Info Shipping
Status Issued - Sent via Email Ship-To Address T 945.0851
ST AAE L -7 - IWMINPEXAAR
Order Date 0311725 e
Revision Date 0311725 Japan
Atin: Bl
Requester = #L
Email senokumuragiabeam.com Tarme None
i " aa
Payment Term BDO06 - PIE(FE)E #Han 1 R il Shipment TraCklﬁg LH
Attachments Mone No shipment tracking

Acknowledged [

W
W

Total sry 500,000

Craate Involce Save =1 Print View
ST — — Contact us via Coupa's
: - comments

Enter Comment

In case of shipment exceeding
Ad4 File 1 URL : the order quantity or partial

delivery, please contact INPEX

25
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2. Business changes and requests following @ . Pa— o]

the introduction of Coupa o 4 ) &

Introduction of Supplier Information Management module (SIM)

SIM collects and manages supplier information such as company information including banking details, certification
expiration date. After SIM introduction (planned from January 2026 onwards), SIM collects supplier
information (new and update). The flow and details will be provided separately after finalization.

R —
[0k e Bl \Vendor/Customer Master - ; - p

26
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CSP registration

Please register to a CSP in order to comply with the requests for changes in business that explained in previous pages.
Once Coupa is in operation, we will use Coupa from quotation to billing.

[First time using Coupal] [If you already have a CSP account]
After receiving the CSP invitation You do not need to register a new
email, register for a new account. account. After receiving the CSP

*For details on how to register, please refer to the

invitation email, connect your account
supplier manual sent separately.

with INPEX Coupa.

*For details on how to connect, please refer to the
supplier manual sent separately.

27
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p If you have any questions or comments regarding Coupa, please feel free to contact CAT.

To manage your inquiries, please contact us by email at log.cat@inpex.co.jp.
*Please do not contact INPEX personel directly.

49
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log.cat@inpex.co.jp

03-5572-0599(LOG-CAT)

https://www.inpex.co.jp

50
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